Facilities Use Policy

1. Any person or group wishing to use any part of the church facilities for a class, meeting, event, or special occasion MUST complete a “FED Form” (Facilities, Equipment, Date) which are in the church office or online at pinacres.org under the Forms/Registration tab. No facility may be reserved without completion of a FED form. Dates of an event will not be placed on the church master calendar without a FED form. To use or reserve any church equipment, a FED form must be completed. ALL individuals and groups are asked to comply with the FED form rudiments.
2. Anyone using any part of the facilities is asked to clean the areas used and leave them in at least the same order or condition they were found prior to that activity or event.
3. Anyone using any part of the kitchen facilities at any time should be sure that all parts are left clean, that all items (including utensils, silverware, plates, dishes, cups, etc.) are fully cleaned and returned to their place of storage, and that all perishable food items brought are removed from the refrigerators. 
4. Please supply your own disposable dinnerware, plates, cups, etc. except for authorized church related functions.
5. Any person or group wishing to use any part of the church facilities is responsible for their own set up. 
6. If any of the children’s areas are used, the event coordinator and attendees are responsible for taking out any trash, Clorox wiping all toys, putting toys away, and for any other needed clean up. (All activities in the children’s wing must be concluded by 6pm on Saturdays unless okayed by the EC or Children’s Director)

[bookmark: _GoBack]Fees and Policies

1. Fees for rental of church facilities:
The Gathering-	$35.00 for profit—Member
			$50.00 for profit—Nonmember
			$35.00 non-profit—Nonmember
			$00.00 non-profit—Member

Youth Room--		$50.00 for profit—Members
			$75.00 for profit—Nonmembers
			$50.00 non-profit—Nonmembers
			$00.00 non-profit—Members 
2. Weddings:
Sanctuary-	$00.00—Members (deposit, custodian fee and sound fees apply)
$250.00—Nonmembers (deposit, custodian fee and sound fees apply)
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